Sarah Chang

12211 Idaho Ave. #304
Los Angeles, CA 90025

(310)826-1043(H) or (310)463-7891 (C)
WORK EXPERIENCE

12/94 - Present
Santa Monica College, Santa Monica, CA

Counselor--Providing academic counseling to international students and students on financial aid on certificate programs, AA degree requirement, UC/CSU, and private school transfer requirement.  Providing general counseling to individual student relating to career choices and personal issues.  Assisting students with their educational plans and selection of classes.  Teaching Counseling classes.  Working with four-year colleges and universities on student transfers.  Directing group counseling workshops.  Conducting orientation and information seminars.  Recruiting international students from China.  Participating annual state and regional counseling and transfer conferences.  

2/93 - 11/94

Fashion Institute of Design and Merchandising, Los Angeles, CA

Admissions Advisor--Qualified and assessed prospective students on educational and creative requirements.  Provided academic and career counseling.  Advised students and their families on financial options of funding college tuition.   Assisted students with class registration, financial aid, and part-time employment.

4/92 - 8/92

Emperor's College, Santa Monica, CA

Registrar --Supervised both Santa Monica and downtown campuses concerning all matters of Admissions, Registration, and Financial Aid.  Interviewed prospective students and provided academic, career, and financial aid counseling.  Reviewed student applications and advised students on the requirements for Admissions. 

9/89 - 4/92

Gemological Institute of America, Santa Monica, CA

International Student Advisor--Provided academic, career, and personal counseling to international students.  Issued I-20 forms to international students and assisted students with visa application, visa extension, change of status, and transfer issues.  Interacted with INS regarding student visa issues.   
SKILLS AND QUALIFICATIONS

Strong academic, career, personal, and financial aid counseling skills

Strong interpersonal skills necessary to interact with students from different background

Understanding of the socio-economic, academic, cultural and ethnic diversity within the students

Familiarity with community college systems including its curriculum and goals

Familiarity with UC/CSU and private school transfer requirement

Familiarity with Admissions, Registration, INS policies, and Federal Financial Aid Programs

Bilingual skills - English/Chinese (Standard Mandarin)

EDUCATION

Lincoln Memorial University, Tennessee, August 1989

Earned Master's degree in Educational Administration.  Winner of a two-year full scholarship and completed a two-year graduate program in one year.

Beijing Broadcasting Institute, Beijing, China

Received B.A. in English/Broadcasting and completed a four-year program in three years.

